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The American Church in Paris 

65 quai d'Orsay, 75007 Paris, France  
www.acparis.org 

 

Interim Associate Pastor for Congregational Ministries  
Position Description 

Who we are  

Begun in 1814, the American Church in Paris is the instrument of the American and 
Foreign Christian Union. The American Church in Paris is an interdenominational 
and international Christian community, whose mission is to bear witness by word 
and deed to the love of God as revealed in Jesus Christ, to provide a place of English-
language worship in the American Protestant tradition, and to engage in ministries 
and services that enrich the lives of residents and visitors in Paris. Approximately 
1,000 people from the larger community use the facilities each day, and on a Sunday 
there are approximately 600-700 worshippers total for our three services of worship. 
Our membership includes around 40-50 nationalities and almost as many different 
Christian traditions and denominations.  

Who we are seeking  

The American Church in Paris is seeking an Interim Associate Pastor for 
Congregational Ministries (herein referred to as the IAP) who is ready to work 
through an important time of transition in our community as a leader centered in 
Christ, grounded in grace, being transformed by truth, in the midst of a living Gospel 
community that seeks the peace of the city and is ready to risk in faith. It is desirable 
that this person (or persons) continue in this role through the duration of the search 
process for the new called Senior Pastor which we hope will conclude by July, 2021. 
Furthermore, it would be ideal for this person (or persons) to stay through the search 
process for the new called Associate Pastor for Congregational Ministries. 

Duties and Responsibilities  

Overview: The primary focus of the IAP is to provide spiritual leadership to a broad, 
diverse, interdenominational congregation. The IAP works with the Senior (and 
Interim Senior) Pastor and staff in the whole ministry of the church and serves as the 
primary pastoral staff resource for key program ministry committees. The IAP 
reports to the Senior Pastor and Church Council. In carrying out primary tasks, the 
IAP will evaluate, develop and strengthen ministries within the congregation, 
particularly in three areas of priority: Christian Education; Community Life; and 
Worship. Additional responsibilities include: assisting in worship and regular 
preaching, lay training and teaching.  

1. CHRISTIAN EDUCATION: In coordination with the Christian Education 
committee, develop and train leaders to coordinate and evaluate programs that 
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help to nurture our Christian formation by being deeply rooted in God’s love and 
grace, connected to one another in diverse community and set free to rest and 
participate in God’s redeeming and healing work.   
 
Christian Education programing should be developed in consultation with the 
Senior Pastor and coordinated with the Director of Youth and Young Adult 
Ministries. The IAP shall supervise the Director of Children’s Ministries and the 
Nursery Coordinator. Such coordination and supervision responsibilities will 
include but are not limited to the following:  

a. Spiritual Formation - assist in development of interactive Christian Education 
and spiritual formation opportunities for all ages, nursery through adult, both 
on Sundays and throughout the week.  Current programs and events include: 

1. Children’s Ministry (coordinated by the Children’s Worship Director) 
2. Youth and Young Adult Ministry (coordinated by Youth and Young 

Adult Director and Youth Intern). 
3. Thurber Conversations – An annual series of 5-7 conversations with 

guest speakers focusing on important social and theological issues 
facing the church and our world today (in coordination with Young 
Adults program). 

4. Retreat(s) – focused opportunities for community and Christian 
formation here at ACP and/or away at a retreat center.  

5. Visiting Artist Program – Work with a visual arts team to invite creative 
artists to speak creatively and prophetically to the church in ways that 
might challenge the status quo and help us to see the good news of 
Jesus from different perspectives. 

6. Alpha – Introduction to Christianity 10-week course. 

b. Curriculum – select and develop class curriculum in consultation with the 
Director of Children’s Ministries, Christian Education Council leaders, 
teachers and Director of Youth and Young Adult Ministries.  

c. Staff and lay leadership development – assist the spiritual formation, training 
and equipping of coordinators, teachers, and assistants of the Christian 
Education programs of the ACP, including implementation of safety policies.  
 

2. COMMUNITY LIFE: Develop and train leaders to initiate, support and evaluate 
an ongoing process that helps to nurture an environment of welcome, belonging 
and celebration of our diversity and unity in Christ in the following areas: 

a. Fellowship events that include recruitment and management of kitchen staff 
and volunteers for events such as the following:  

1. Thurber Conversation and Alpha Meals 
2. Easter Breakfast and Christmas Eve social 
3. Community Thanksgiving Dinner  
4. Congregational Meetings 
5. Other events as able and/or interested  

b. Community Group Ministry.  Recruit, encourage, and train leaders to promote 
and facilitate Bible studies, small groups, fellowships, discussion groups, 
prayer groups, music and service groups with an aim toward formation that is 
grounded in a deeper sense of belonging to Christ and one another in 
community.    
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c. New Members’ Orientation.  Coordinate and assist in teaching each New 
Members’ Orientation classes (3-4 times per year) as an important piece of 
helping individuals and families have a deeper sense of connection and 
belonging to Christ and our church community. 

d. Lay caregiving.  We sometimes have people who experience hospitalization or 
extended illness or some type of loss. While the initial contact person and care-
giver will typically be one of the pastoral team, we would like to equip more of 
our lay people to be able to give ongoing follow-up care as needed and/or 
requested. This will include training in visitation and prayer ministry, and 
some type of regular meetings and/or emails to provide spiritual care and 
support for our lay care volunteers.  

e. Fellowship Groups, including the African Fellowship, Filipino Fellowship, etc., 
with occasional visits for special events.  

3. WORSHIP: Lead worship services, in coordination with the Senior Pastor, music 
directors, and worship and music committee, including, but not limited to the 
following:  

a. Assist the leadership of worship services.  
b. Preach once per month and in absence of Senior Pastor or shared occasionally 

with other pastoral staff as agreed with Senior Pastor.  
c. Take primary responsibility for special services as directed by the Senior 

Pastor. 
d. Share in the celebration of the sacraments and in officiating at weddings and 

funerals.  

4. RESOURCE LIAISON FOR BLOOM WHERE YOU’RE PLANTED: Serve as the 
primary pastoral staff resource, together with the executive committee to recruit 
and equip a ministry team to lead and coordinate Bloom Where You’re Planted 
(the orientation to living and thriving in Paris event for the wider English-
speaking expat community). 
 

5. ADMINISTRATIVE DUTIES: Participate in the administration of the church as 
delegated by the Senior Pastor. This is a key responsibility, and administrative 
skills are critical.  

6. MEMBER: Serve as member on the Church Council.  

7. PASTORAL CARE: Share pastoral counseling duties with the Senior Pastor and 
other pastoral staff members as needed. In consultation with the Senior Pastor, 
share in hospital and home visiting.  

8. RELATED DUTIES AS ASSIGNED.  

Qualifications  

1. Ordained to ministry of word and sacrament by a recognized mainline Protestant 
denomination. Must be sufficiently ecumenical from a confessional point of view 
to serve effectively in a community with a diverse spectrum of Christian thought 
and practice. Show an accepting and encouraging manner while being strong 
enough in personal convictions to guide others. Must have a minimum of five 
years of previous pastoral experience.  
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2. Demonstrated experience coordinating Christian education programs is essential. 
Experience in facilitating development of small-group ministries and 
congregational care program is highly desirable. Demonstrated ability to 
successfully work with various ages and life-stages.  

3. Must be able to work comfortably in a multiple-staff setting with the Senior 
Pastor, Visiting Pastor, Director of Youth and Young Adult Ministries, Children’s 
Worship Director, music directors and other staff team members.  

4. Must be able to establish and model healthy boundaries and self-care as part of 
maintaining a safe, healthy and sustainable ministry environment.  

5. The candidate must be native English speaking. The ability to speak French is an 
added advantage but is not a prerequisite. A serious attempt to learn and speak 
French, however, is expected. 

6. Administrative gifts and experience is essential to cope with the heavy work-load.  

7. Internationally-oriented with openness to diverse cultures and customs. Previous 
experience studying/working/traveling abroad (to demonstrate candidate's 
adaptability) highly recommended.  

8. Demonstrated ability to provide spiritual leadership.  

9. Candidate possesses demonstrated vision and creativity which allows them to 
evaluate programs with an aim of creating, improving and/or reducing programs 
and events in order to create space and opportunities for meaningful growth, 
relationships and service consistent with ACP’s mission and core values.   

10. Ability to provide equipping leadership for volunteers.  

11. Able to cope successfully and enthusiastically with the challenges of a large, 
racially, ethnically, and denominationally-mixed congregation that turns over on 
a regular basis (six months to three years).  Must be able to listen carefully, 
communicate clearly, and equip leaders as programs adapt and evolve to attend to 
the constantly changing needs of our church and community.   

12. Flexibility is required.  

Application  

Candidates should submit an application by email to: IAPSearch@acparis.org no 
later than 11 November, 2019.  

A short list of candidates will be considered after the closing date and a candidate will 
be selected by 18 November. This position is for 1 year and is renewable on an annual 
basis. It is hoped that the new Interim Associate Pastor for Congregational Ministries 
will be able to begin on or around January 1, 2020.  

The compensation package includes cash salary (depending on qualifications), 
housing, health care, pension, and other benefits.  

 


